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Risk Category — Trivial — [ SISISEIE — Moderate — S et ISR ECILE

Risk Rating Methodology

Risk level Action Timetable

No action is required and no detailed
records need be kept

Trivial

No action required

All work that can be undertaken by
site staff is to be progressed with
aim for completion in two months.
Work requiring outside contractors
should be put out to tender and
tenders returned within one month.
All deficiencies should be rectified
as soon as practicable following the
return of tenders with completion
within three months of the return of
tenders

No major additional fire precautions
required. Reasonably practicable
improvements may involve minor
cost.

All work that can be undertaken by
site staff is to be progressed with
Risk reduction measures should be | aim for completion in one month.
implemented taking into account | Work requiring outside contractors
cost. Where moderate risk is | should be put out to tender and
associated with extreme harm, a | tenders returned within one month.
further assessment should be made | All deficiencies should be rectified
immediately to reduce the risk or | as soon as practicable following the
potential harm. return of tenders with completion
within two months of the return of
tenders

All work that can be undertaken by
site staff is to be progressed with
aim for completion in one week.
Work requiring outside contractors
should be put out to tender and
tenders returned within one month.
All deficiencies should be rectified
as soon as practicable following the
return of tenders with completion
within one month of the return of
tenders

To reduce the risk considerable
resources might have to be allocated.
If the building is unoccupied, it should
remain so until the risk has been
reduced. If the building is occupied,
urgent action should be taken.

Substantial

Our Consultant will endeavour to
get all INTOLERABLE risks rectified
at the time of the assessment. If an
INTOLERABLE risk cannot be
cleared immediately, due to there
being no Client representative on
site, ATC Fire Safety Ltd will contact
the Client by telephone with details
of the INTOLERABLE risks and the
immediate action required.

Building (or relevant premises)
should not be occupied until the risk
is reduced.
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Fire Safety Risk Assessment [Initial]

Unit 1 Britannia House
75 High Street

Sheerness
Kent
ME2 1TX.
*Responsible Person
Inspected by
Inspection Date 25t July 2022
Expiry date 24* July 2023
Preface

Regulatory Reform [Fire Safety] Order 2005

The Fire Safety Order replaces previous fire safety legislation. Any fire certificate issued
under the Fire Precautions Act 1971 has now ceased to have any effect.

The Fire Safety Order is a self-regulating item of legislation which has wide reaching powers
to ensure suitable and sufficient provisions are made by the Responsible Person regarding
fire safety measures. If not fully implemented this can leave the Responsible Person exposed

to legal action.

Once a building is occupied, the Building Regulations consultation process does not preclude
subsequent enforcement action under the Fire Safety Order. This approval cannot be relied
upon to mean that the fire precaution measures installed at the time of occupation will remain

sustainable over the lifetime of the building.

The Fire Safety Order requires that the Responsible Person applies the principle of
prevention. This recognises the need to assess risk regularly and ensure, in the light of
technological advances, the on-going adequacy of the protective and preventative measures

is appropriately mitigating the risk.

The Fire Safety Order requires fire precautions to be put in place ‘where necessary’ and to
the extent that it is ‘reasonable and practicable’ in the circumstances of the case.

By undertaking a Fire Safety Risk Assessment, which is both suitable and sufficient, will
identify any deficiencies and will allow the Responsible Person to undertake remedial works

within an appropriate timescale.

This fire risk assessment will satisfy the provisions of the new Fire Safety Order.

*The “responsible person” — this is the person who owns the premises or business or the person with control over
the premises, business or activity



The Fire Safety Order requires that the premises and any equipment provided in connection
with firefighting, fire detection and warning, or emergency routes and exits are covered by a
suitable system of maintenance and are maintained by a competent person in an efficient
state, in efficient working order and in good repair.

This report considers all areas to ensure fire safety measures are kept to a reasonable and
practicable level.

The areas covered include:
e Compartmentation
¢ Means of Detection
e Means for Fighting Fire
¢ Means of Escape
e Signage
e Record Keeping
¢ Mandatory Requirements
¢ Persons at Risk
e Fire Safety Management

¢ Housekeeping

ATC Fire Safety

Initial FSRA and subsequent review Status
dates

25t July 2022 Initial Fire Safety Risk Assessment
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Overview

This Fire Risk Assessment has been carried out by a representative of ATC Fire Safety Ltd,
who is a competent person as defined in several articles of The Regulatory Reform (Fire
Safety) Order 2005, and is a true reflection of the fire safety arrangements and conditions in
place in the building at the time of the assessment.

The report is divided into five parts.

Section 2A deals with the fire risk assessment and identifies the fire strategy, fire safety
management in place and occupancy level.

Section 1B deals with the outcome of the fire risk assessment and identifies hazards within
the building, the risk to persons in the building and the remedial actions recommended to
rectify the deficiencies identified and also management plans for the property.

Section 2C details the result of a comprehensive checklist which the premises have been
assessed by [in this instance the checklist gives clear guidance to the measures to be
introduced, once occupied).

Section 2D details the current and proposed Testing, Maintenance and Servicing regimes in
place for the property

Section 2E details the methodology used in carrying out the risk assessment, and extracts
from The Regulatory Reform (Fire Safety) Order 2005 giving advice on fire safety
management and supportive evidence and reference material for the client to ensure they are
fully informed of their statutory duties

This Fire Risk Assessment was carried out primarily for the protection of Life, but consideration
has also been given to the protection of property and to business continuity. It can be regarded
as a qualitative report and takes into consideration the requirements imposed by the
Regulatory Reform (Fire Safety) Order 2005

This Fire Risk Assessment was carried out for the named client who may be determined by
the Enforcing Authority as the “Responsible Person”

Article 3 of the Regulatory reform (Fire Safety) Order 2005 defines the "Responsible Person”
as:

(a) in relation to a workplace, the employer, if the workplace is to any extent under his
control.
(b) in relation to any premises not falling within paragraph (a)—

(i) the person who has control of the premises (as occupier or otherwise) in connection with
the carrying on by him of a trade, business, or other undertaking (for profit or not); or

(i) the owner, where the person in control of the premises does not have control in connection
with the carrying on by that person of a trade, business, or other undertaking.



Note: This risk assessment did not include loft/attic areas, areas below normal floor level or
above false ceilings unless these areas were readily accessible.

This Report has been subject to ATC Fire safety Ltd quality control systems

Assessment carried out by

[Fire Safet} Consultant]

Dated; 25" July 2022

Approved by Procedural Compliance Team
Signature

Print Name

Dated 8" August 2022



Unit 1 Britannia House
75 High Street
Sheerness

Kent

ME2 1TX.

1.0 Introduction

This Fire Safety Risk Assessment has been commissioned as part of the process detailed in
the Fire Safety Order 2005 regarding the requirement for annual fire safety risk assessments.
This report is part of an initial fire safety risk assessment process, which should be taken as
the definitive document, and has been assessed following a site visit, and access to relevant
documentation.

The primary purpose of this fire safety risk assessment is to address the main issues of life
risk, in the event of a fire.

Good management of fire safety is essential to ensure that fires are unlikely to occur; that if
they do occur, they are likely to be controlled or contained quickly, effectively and safely; or
that, if a fire does occur and grow, everyone needing to evacuate the premise is able to escape
to a place of total safety easily and quickly

The aim of the risk assessment is to identify the significant findings and by deciding what
physical fire precautions and management arrangements are necessary, to reduce the risk of
hazards causing harm to as low as is reasonably practicable thereby ensuring the safety of
people in the premise if a fire does start.

The assessment has been carried out and all findings are based on visual observations only,
no intrusive structural investigation has been undertaken.

The presence of cavity barrier and fire dampers in any ductwork are beyond the scope of this
assessment as an element of dismantling of the building’s fabric will be required to confirm
these matters. This matter is therefore beyond the scope of the fire risk assessment but might
be checked during building and maintenance works that involve dismantling and opening
sealed cavities within the structure.

This report acknowledges the current condition of the property and the fire safety measures
already present within the building.



This assessment must be reviewed annually or following:

Recommendation of the 'Responsible Person' or Enforcement Authority
Serious Fire Incident, including arson and vandalism

Change of working practices or use of premises

Change of occupancy or tenant activity

Increase in occupancy levels [life risk]

Structural alterations
Change in volume and type of stored combustible/flammable materials

Introduction of new work equipment or processes
Change in neighbouring premises/activities that may affect the assessed hazards/risks

Any other significant or material change to these assessments’ details.

This report is designed to guide the Responsible Person through the requirements of the
Regulatory Reform [Fire Safety] Order 2005 offering support and guidance to ensure the
building becomes safe and compliant, within a given time-scale, which is considered both

reasonable and practicable within the circumstances.
1.1 Building Description & Initial Observation

This report relates to an initial fire safety risk assessment by ATC Fire Safety for the property
at Unit 1 Britannia House, 75 High Street, Sheerness, Kent, ME2 1TX, which is occupied by

Durtnails Restaurant.

Front of restaurant Rear of restaurant

At the time of Fire Safety Risk Assessment the property was undergoing refurbishment.

Durtnalls will be a fine dining restaurant based on Sheerness High Street. The original building
was a hotel built around 1824. The restaurant will be based on the ground floor with a
basement. The main ground floor will be open plan, with a rear kitchen space and providing a
toilet and storage area. The basement will be used for storage only.

Currently the ground floor is gutted and being prepared for a full refurbishment to change the
space in to a restaurant.

It is not understood if the premises has met all the requirements of the Fire Authority with
regard to the use of the premises which are considered reasonable and practical in relation to

The Regulatory Reform [Fire Safety] Order 2005.




Construction Materials

There was no information to hand regarding the construction of the building. The main
construction of the building is brick, wooden frames, plastered walls and a tiled floor. The
basement is made of brick typical of basement built around this time period.

Description Walls Ceilings
Circulation spaces Class 0 Class 0
Other rooms Class 0 Class 1
Small rooms [max 4°m] Class 1 Class 1
Floors Class 0 Class 0

1.2 Legislative Drivers

The main fire safety legislation applicable to these premises at present is the current Building
Regulations [Approved Document B — Fire Safety] 2000 [2006 Edition] [ADB]. This has
determined the fire safety provisions, especially relating to means of escape, from first build,
refurbishment, design and concept through to practical completion and hand over.

The construction or modification of any building within England and Wales needs to comply
with the statutory requirements of Building Regulations.

These regulations approved by Parliament deal with the minimum standards of design and
building work for the construction of domestic, commercial and industrial buildings.

The Building Regulations contain a list of requirements, referred to as schedules, which are
designed to ensure the health & safety of people in and around the building. There are thirteen
parts covering all aspects of construction or modification. In this case the regulations are dealt
with under the functional requirements of B1 to B5 of schedule 1 of the Building Regulations.

Once occupation has been undertaken in any premises, it will then fall under the jurisdiction
of the Fire Safety Order.

The Fire Safety Order requires fire precautions be put in place ‘where necessary’ and to the
extent that it is ‘reasonable and practicable’ in the circumstances of the case and that a
suitable and sufficient fire safety risk assessment is undertaken and regularly reviewed, this
requirement will be met.

Once a building is occupied, the Building Regulations consultation process does not preclude
subsequent enforcement action under the Fire Safety Order. This approval cannot be relied
upon to mean that the fire precaution measures installed at the time of occupation will remain
sustainable over the lifetime of the building.

1.3 Occupation Levels

Premises Risk Profile

The risk to persons from fire in a building or premises can be determined by the consideration
of two factors; the Occupancy profile which considers the familiarity of the building by the
occupants and the Fire growth, which considers how quick a fire will grow if left unchecked.



Occupancy Profile

The occupancy profile is determined according to whether the occupants are familiar or
unfamiliar with the building and whether they are likely to be awake or asleep.

Occupancy
characteristics | Description Examples
A Occupants who are awake and Office and industrial premises
familiar with the building
B Occupants who are awake and Shops, exhibitions, museums, leisure
unfamiliar with the building centers, educational establishments,
other assembly buildings etc
C Occupants who are likely to be asleep
Ci Long-term individual occupancy Individual flats without 24 hour
maintenance and management
control on site
Cii Long term managed occupancy Serviced flats, halls of residence,
sleeping areas and boarding schools
Ciii Short-term occupancy Hotels and Restaurants
D Occupants receiving medical care Hospital, residential care facilities
E Occupants in transit Railway stations, airports
Fire Growth

Fire growth is the rate at which it is estimated that a fire will grow. The fire growth rates are
categorized as:

[ Growth Rate Examples
1 | Slow Open plan office, limited combustible materials
2 | Medium Stacked cardboard boxes, wooden paliets
3 | Fast Baled thermoplastic chips, stacked plastic products, baled clothing
4 | Ultra-fast Flammable liquids, expanded cellular plastics and foam

The fire growth rates are typically measured in kJ/s® but are not considered necessary in this
document as it is sufficient to only include the general rates of fire growth.

Creating the Risk Profile

The risk profile is determined by a combination of the occupancy characteristics and fire
growth rate. Where more than one risk profile applies to the building, the higher profile has
been used. The provision of other factors such as automatic sprinkler systems in buildings
permits the reduction in fire growth allowing longer travel distances, narrower doors, narrower
staircases, larger compartments and reduced fire resistance periods.



The occupancy characteristics and fire growth rates have been considered and:

The risk profile for the premises is assessed to be [Ciii1]

Use Risk Profile Description
Hotels & Restaurants Ciii1 Occupants who are awake and
unfamiliar with the building with
a slow fire growth rate

Note; The restaurant is being prepared for refurbishment. The number of occupants is
currently zero. When the restaurant opens there will be 6 staff and customers.

14 Compartmentation

Compartmentation is identified under the heading ‘Fire Safety Management and the
Maintenance of Fire Safety Systems’. To reiterate the importance of compartmentation, the
major concerns are not regarding the fire itself, but more importantly the smoke and toxic
fumes the fire generates. These are the major killers in any fire situation and the restriction of
any travel or percolation of these toxins is paramount to a successful evacuation of these
premises.

Historically, the issue of lack of compartmentation can be witnessed in many serious fires
which have occurred over the years with serious loss of life. An example of one serious fire
occurred when people lost their lives in a hotel at Newquay. The premises were a substantial
building which was lost to fire within eight minutes.

i
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Newquay Hotel — Example where compartmentation failed

Furthermore, under the Fire Safety Order there is placed a ‘duty of care’ on the occupiers to
ensure Fire-fighters are not unduly put at risk through the occupiers’ negligence. Wedging
open fire resisting doors would fall within this category.

Compartmentation is considered one of the fundamental principles in defence of any fire and
ensures occupants can escape from the premises safely and reduces the amount of damage
a fire causes to other compartments within the building.

All compartment walls or partitioning which are required to be fire resisting must be integral
and kept in a good state of repair. This also applies to floors and ceilings where required.

It must be ensured that any structural breaches are repaired with suitable proprietary materials
which will provide the same standard of fire resistance as the surrounding structure.

Any contractual works carried out which involve the breaching of a compartment wall or
partition should be monitored and contractors advised on the importance of “making good”
any such breaches to the required level of fire resistance.

Fire doors must also be integral and remain free from obstruction at all times.

Fire doors are required to provide two main functions:



A] To maintain any compartmentation of the buildings, this has been introduced to limit the
size and spread of fire in order to control the perceived risk.

B] To allow access to protected escape routes, both vertically and horizontally, without any
loss of fire resistance, and limit smoke movement in the structure forming these routes, i.e.
protected corridors and protected shafts [e.g. staircases and riser cupboards].

A full survey of all fire resisting doors must be undertaken on a monthly basis to ensure door
and door-set meet the latest standards.

The visual survey must include:

¢ No signs of damage which could reduce the integrity of the door or doorframe

s The dooris hung on three approved hinges
¢ Intumescent strips and smoke seals are correctly fitted

e The dooris hung correctly to ensure correct gaps are maintained between door frame
and door{s]

o Approved self-closing devices are fitted and the doors close effectively to form an
effective seal, or close effectively onto the doorstops contained within the doorframe

¢ All fire resisting doors are correctly identified with compliant sighage.

To be effective a fire door must close firmly and securely into the frame and be held there until
the intumescent seal is activated, leaving no escape route for flames or deadly smoke. And
it must do this every time the door is opened.

A definition and specification of the standards is stated below:

[Latest standards of fire resisting door sets] “The door(s] should be self-closing and when
fitted in its frame be capable of meeting the performance requirements for a FD30S/60S door
i.e. a fire door assembly which would satisfy the integrity criterion for 30/60 minutes if tested
in accordance with BS EN 1634-1:2000 and restrict the passage of smoke at ambulant
temperature to a leakage rate not exceeding 3m¥ m/ hour [head & jambs only] when tested at
25pa under BS 476: section 31.1” An approved self-closing device must be fitted to the doorfs].

The smoke seals are designed to provide additional protection and compliment the
intumescent strip and to prevent the passage of cold smoke. All fire door-sets should have
fitted intumescent strips and cold smoke seals [brushes are a lot more robust and durable than
plastic neoprene] on all 3 edges of the door, or preferably the 3 edges of the door frame itself
and along the middle where the two doors meet. The ambient smoke seals and intumescent
strips should be continuous and run the full length of the door edge i.e. not short lengths or

cuts to fill gaps.

See below diagrams explaining where the fitted intumescent strips and ambient smoke seals
can be placed to ensure sufficient compartmentation is achieved:



There should be no more than a constant of a gap than 3mm + 1mm [4mm] or 3mm — 1mm
[2mm] from the frame to door leaf. Where double doors are used, the same gap distancing
method should be used where the two doors meet.

The gap between the base of the door and the floor should be no more than 10mm.
[Intumescent strips and smoke seals are not required on the bottom edge of the door leaf].

An effective Fire Door set must also have 3-hinges and self-closing mechanisms where
needed [self-closing mechanisms are not necessarily required for fire doors on store rooms
with an occupancy type such as the one being inspected; however, consideration should be
given to the working practices of the business as to whether they are required or not].

If painting of fire doors is essential, careful consideration must be made and consultation if
needed to ensure non-flammable paints are utilised which will not compromise the
effectiveness of the fire door set in the event of a fire.

Regular and routine checks [monthly} of all fire doors should be completed and records kept.
It is recommended that an itinerary of fire door-sets is maintained including door numbering.
This will prove beneficial when completing a maintenance programme of fire door-sets.

If fire doors are required to remain open, then a fire safety solution must be sought to ensure
compartmentation is not compromised.

A closed fire door can stop fire in its tracks, but wedged open, the fire door provides no
protection and the fire, smoke and toxic fumes can spread throughout the building. There are
a number of solutions available; including door holding devices [Briton 996] or electro-
magnetic door holding devices, both of these systems to be interfaced with the Fire Alarm
system.

Other less intrusive solutions to this problem include Freedor battery operated wireless door
holding devices.

Freedor [Battery operated]

Freedor is a unique wireless solution that allows users to hold fire doors open at any angle
and automatically closes the door when the fire alarm sounds. Installed at the top of the fire
door, Freedor is a simple, neat and unobtrusive fire door closer. Easy to install in new
buildings and retrofit. Freedor is a wireless device that allows the door to swing freely, be left
in any position, but will close the door when the fire alarm sounds.

Freedor needs to hear a fire alarm that exceeds 65dBA, verifying the alarm over a 14 second
period. Freedor will then release the door preventing the spread of toxic fumes, smoke and
fire.

[Designed to comply with BS EN 1155, BS7273-4 Category C].



Fire door
keep shut

Such devices are safe and legal solutions that allow you to hold your fire doors open safely
and allow them to automatically close in the event of a fire. This allows for better access,
ventilation and all-round convenience without jeopardising safety or breaking the law.

All doors fitted to rooms or cupboards where there is a potential source of heat or ignition or
may promote fire growth/fire spread due to their contents, must be fully compartmentalised
and fitted with a fire resisting door capable of giving a minimum of 30 minutes fire resistance.
Such areas may include the following;

Down stairs bedroom

Down stairs lounge

Kitchens

Laundry rooms

Storage cupboards

Utility rooms

Upstairs bedrooms

Any other room or cupboard which may contain gas or electrical isolation points or
installations, a source of heat/ignition or storage areas where the contents of the room

may promote rapid fire growth or fire spread.

All fire resisting doors [with the exception of fire doors which must remain locked], should be
furnished with signage indicating the function of the door on both faces of the door leaf.

1.5 Fire Alarm Systems

Currently the building does not have a Fire Alarm System. The building will be fitted with an
analogue fire alarm system which meets the requirements of BS5839 Pt 1 L2 Standards. This
is a comprehensive provision of detection to the majority of areas and will ensure early
detection is achieved allowing for maximum evacuation time. The main fire alarm panel is
positioned adjacent to the main entrance. There should also be a fire action plan posted

above the alarm system.

The system must also be tested annually and maintained by specialist contractors.

1.6 Emergency Escape Lighting

There is currently some emergency escape lighting throughout the premises. Green indicator
lights would need to be present on each unit. There was no maintenance certificate available

at the time of inspection.

Emergency routes and exits must be indicated by signs; and emergency routes and exits
requiring illumination must be provided with emergency escape lighting of adequate intensity
in the case of failure of their normal lighting.

As a generic checklist, the following areas must enjoy the benefit of Emergency Escape
Lighting:



Near Stairs or any other change of level*

Near changes of direction and intersections of corridors*

llluminate Exit and other safety signs

Escape exits [both internal and external] — if necessary, additional lighting must be
along the route towards and ultimately leading people to the assembly point to avoid
panic and confusion

Near firefighting equipment*

Near first aid posts*

Open areas in excess of 60sqm

Windowless rooms

Lift cars

Toilets, Lobbies and Closets exceeding 8m?

Motor Generator, Control and Plant Rooms

Kitchens

Seminar Rooms — these are regarded as places of assembly generally seating more
than 4 persons

Consideration should be given for other rooms / areas where hazards or working practices
dictate.

*Note: The term near means within 2 metres measured horizontally.

The following provides guidance on test periods and the relevant requirements at each stage:

Daily The Responsible Person should check central power supplies and check that
indicators [red or green charging diodes] are healthy.

Monthly The Responsible Person should perform a function test of each emergency
luminaire and exit sign by simulating a mains failure for a period sufficient to
check that each lamp operates from the battery and they are all clean, in
good condition and the fluorescent lamps are bright [and not blackened or

flickering].
Annually Testing as monthly but for the full duration [e.g. 3-hours], when it is
[Certification | convenient and safe to do so, and at a time of least risk. Batteries can take
required] up to 24-hours to recharge so the test should take place when the building is

not occupied or during daylight hours.

For all tests and inspections, the test date and results must be recorded. Any faults should
be repaired, and the date of completion recorded. Records should be kept in the fire safety
logbook.

The system must be tested by operation monthly by the building manager and tested to
duration — 3-hour drop test, annually by specialist contractors.

1.7 Portable Appliance Testing and Electrical Installations

Portable Appliance Testing (PAT) will need to be carried out by a trained person within the
first 12-months of the refurbishment being completed if not sooner.



1.8 Means of Fire Fighting

When the restaurant is being refurbished Fire Extinguishers will be placed in the building.
Extinguishers will need to be tested and maintained in accordance with BS5306 Pt 3, annual
testing and maintenance must also be carried out by specialist contractors.

This system needs to be tested and maintained as required by specialist contractors and
evidence appears in the safety certificate.

Typically, firefighting media [fire extinguishers in this case] must be positioned in the following
areas;

e Main entrance / exit
o Fire exit / escape doors
¢ Along fire exit routes

A person should not;

e Travel more than 30m to reach access to a Class A fire extinguisher

s Go through more than two doors to reach access to a fire extinguisher

e (o to a different level or floor to reach access to a fire extinguisher [not applicable in
this instance]

Management must ensure that monthly visual inspections of the fire extinguishers are
undertaken and recorded in the fire safety log book.

Inspections should include the following;

The fire extinguishers are located in the designated positions

They are unobstructed, visible and its operating instructions face outwards

Has operating instructions which are clean and legible

Are not obviously damaged

Has a reading in the operable range [Green]

Has seals and tamper indicators which are not broken or missing

Are provided with signage indicating the type of fire extinguisher which should be
located at the fire extinguisher point.

All records and certification relating to testing and maintenance of the fire extinguishers and
fixed installations must be recorded and made available for clarification upon request.

1.9 Fire Safety Signs

The restaurant will need to display the correct Fire safety exit signs throughout the building,
including fire action notices detailing the assembly point.

Fire escape signs are provided to guide you from wherever you are in a building, via a place
of relative safety [the escape route] to the place of ultimate safety [the assembly areal].

Fire escape signs are not needed on the main route into or out of a building [the one used by
people for normal arrival and exit]. The alternative escape routes and complicated escape
routes do need to be signed. It must not be assumed that everyone will know all safe routes
through the building. Similarly, it must not be assumed that, once outside the building via a
final exit, people will know how to get to the assembly area, so signs directing people to the
assembly area will be needed as well.



Fire
assembly

point

Fire escape signs are green and white - safe condition. They must comprise a pictogram, an
arrow, and possibly words. A sign with just an arrow, or just words, or an arrow and words is
not sufficient. There must be a pictogram including the “rapidly walking man”, Signs to British
Standard 5499: part 4:2000 have the man passing through a door. Another way to identify
signs to BS5499 is that the text is in lower case apart from the first letter. Signs that are

illuminated from behind or within [as in the case of an escape light with escape sign
incorporated] will have a white figure entering a green door with a white surround.

You may encounter signs to European Standard 92/58/EEC. These are identified by all upper

case text, a man, a door and an arrow.
Examples of Fire Exit Signs

It is recommended that photo-luminescent signs be used, they glow in the dark.

Signing the ideal Escape Route to BS5499

— — Example 1:

Sign 1 means progress down to the right as viewed from
in front of the sign. Sign sited on wall of half landing.

Sign 2. Progress down from here as viewed from in front
of the sign. Suspended from the ceiling




Exampile 2:

Sign 1: Progress forward and through from here as
viewed from in front of the sign. Positioned above door.

Signs 2a and 2b: Progress to the left/right from here.
Suspended at change of direction. Sign 3: Progress

forward and through from here as viewed from in front of
the sign. Positioned above door.

|  NOTE: Outside the final exit [sign 3 above if] if the
door can be obstructed a “Fire Exit Keep Clear” sign
is needed on the outside of the door.

I' [Note; Possibly bollards and/or yellow hatching paint

B s e gt dnti may also be needed].

Exampie 3:

Sign 1: Progress forward and through from here as
viewed from in front of the sign. Positioned above door.

Sign 2: Progress down to the left from here as viewed
from in front of the sign. Positioned on the landing

Fire escape route signage must be clear and unobstructed as well as visible from all working
areas and along escape route corridors.

All allocated fire resisting doors which form part of the compartment boundary or fire escape
route must have Fire Door signs affixed to both sides of the door leaf and on each leaf of a
door set to ensure that there is no confusion over its status and importance as an integral part

of the compartmentation within the building.

1 Fire door Automatic
Fire door ire doco fire door

keep shut keep locked keep clear

Fire resisting doors fitted to hazard rooms or cupboards which have not been fitted with self-
closing devices should remain locked and have the appropriate signage affixed to the external

side of the door leaf.

There was good evidence of approriate sinage at the premesis.




Remedial action should be applied where any fire door is found to be deficient of signage.
Such signage should incorporate white writing on a blue circular background. [See above].

Signage indicating potential hazards, for example; hazardous substances, liquids, electrical
hazards etc. should be provided at the location of such areas where required giving indication

of their presence.
Electric A Gas

. : COSHH tan Bt
‘_, | | Isolation Point store | | Solation Point

Signage should also be in place to indicate the location of isolation points for services such as
gas, electric etc. no smoking areas as well as information relating to emergency procedures.

FIRE ALARM ZOKE PLAN |
. »
Fire Action In case of fire 3

" %ﬁ!
omm | bt
,x | .;-. I I
© -} Use the stairs
\- —

No smoking signs should be positioned where applicable.

No
smoking

Fire action notices must be completed and give indication of the location of the fire assembly
point as well as any other relevant information applicable to such signage. It is recommended
that fire action notices are provided at all call points for ease of reference.

A fire alarm zone plan should be positioned adjacent to any fire alarm panel for ease of
reference. [Refer to clause 1.5 above]

All fire extinguisher points should be furnished with signage indicating the type of extinguisher
required to be in position at the fire point. [Refer to clause 1.8 above].

110 Records

Records play an important part in the fire safety procedures; they give instant access to
information relating to faults and the remedial action required to maintain the high levels of
efficiency required.

Failure to keep and produce records for the testing and maintenance of fire safety related
installations is a serious matter and places a company in contravention of the provisions laid
down in the relevant legislation. Failure to address these problems and initiate the correct
testing procedures could, in extreme circumstances, ultimately lead to prosecution under the
provisions of that statutory legislation.

Flre Satoty Log Bock




The building managers must have systems in place, to ensure records are maintained to an
acceptable standard. As a guide, the fire safety folder should include the following:

Records required to be held in the fire safety log book

All records which are applicable to the premises should be held in a dedicated fire safety log
book and be made available for clarification upon request.

Where weekly/monthly fire safety tests or inspections are undertaken either in-house or by
outside contractors, the date must be recorded in the fire safety log book along with any faults
which may have been observed. Should a fault be noted then remedial action must be

undertaken as soon as is practicable

For ease of clarification, it is recommended that only inspection and test records as well as
certification which remain in date from the time of issue should be held in the fire safety log
book. All other records should be removed and held in an archive folder for a minimum of 5

years.
Note; this list is not definitive to the premises.

Fire log book — to include false alarms, near misses and actual confirmed fires
Current Fire Safety Risk Assessment

Site Plan

Emergency Plan

PEEP’s — (Personal Emergency Evacuation Plans) — where applicable.

Monitoring company information — where applicable.

Fire alarm records — last test/inspection sheet and certification. [W & AJ*
Emergency lighting records — last test/inspection sheet and certification. [M & A]*
Fire extinguisher records — last test/inspection sheet and certification. [MV & AJ*
Fire hydrant records — last test/inspection sheet and certification if applicable. [A]*
Lift inspection records - last test/inspection sheet and certification if applicable. [A]*
Dry riser records — last test/inspection sheet and certification. [A]*

Suppression system records - last test/inspection sheet and certification. [A]*
Ventilation and ductwork — last test/inspection sheet and certification. [A]*

Kitchen extraction and filter units — last test/inspection sheet and certification. [6M]*
Fire door records — visual checks and annual maintenance. [MV & A]*

Lightning conductor — annual maintenance and certification if applicable. [A]*
Maintenance records and certification for gas installations. [A]*

Maintenance records and certification for electrical installations. [Syrly]*
Maintenance records and register for PAT testing. [A]* (Or as per company policy).
Fire evacuation drill records and observations. [Recommend minimum of 2 per year]
Staff training records. [As per company policy]

Any other records or certification relating to the fire safety measures applicable to the
premises.

W = Weekly testing — generally undertaken in-house.

M = Monthly testing — generally undertaken in-house.

MV = Monthly Visual — generally undertaken in-house.

A = Annually — testing, inspections and certification by specialist contractors.
Syrly = 5 Yearly — testing, inspections and certification by specialist contractors.
6M = 6 Monthly - inspections by specialist contractors.

3
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Note; The members of staff at the time of inspection did not provide access to documented
records or certificates.

1.1 Staff Training

Under the Fire Safety Order a comprehensive programme of fire safety training must be in
place for all staff to include what to do in the event of a fire related incident.

Fire safety training is essential for all staff and is a legal requirement under the health & Safety
at Work act 1974, The Management of Health & Safety at Work regulations 1999 and the Fire
Safety Order.

All staff need to have an understanding of fire risks and know what to do in the event of a fire
so that fire safety procedures can be applied effectively. It is therefore imperative that
appropriate levels of fire safety training are provided. This applies to all staff without exception.

The training programme [as developed by the [Fire Safety Manager] should reflect staff
responsibilities for fire safety and set in place appropriate means for recording and monitoring
staff fraining.

All staff should receive induction training on or before their first day of employment. This may
take the form of generic training. Where staff are working in areas where there are specific
risks or hazards, the induction training must be supplemented by job-specific instruction as
soon as employment commences.

All staff should receive regular, updated training and instruction. The duration and frequency
of the training should be determined by a training needs analysis, the numbers of people at
risk, and the responsibilities of staff in a fire emergency.

Video and computer-based training should only be used to enhance the training delivered by
the fire safety manager, and should not be used in isolation for induction or any other form of
training.

Training programmes should include the following [This list is not definitive]

Basic fire safety

Good housekeeping

Actions to take on discovering a fire
Actions to take on hearing the fire alarm
Procedures for evacuation

Staff responsibilities during a fire incident
Specialist roles [Fire wardens efc]

Staff training was up to date and the staff have a fire drill every 3 months.
1.12 Evacuation Procedures

The building will operate a horizontal evacuation procedure to an external fire assembly point
which is located outside the front of the building.

Internal and external escape routes will need to remain free from obstruction. There is a front
and rear side offer two exits from the restaurant.



All final exit doors should have the ability to be opened by means of a single action release
mechanism, [push bars/pads and thumb-locks, not a lock and key]. Signage indicating the
actions to be taken to release the door should be affixed to the door leaf. [See below].

/fPush bar 10 open

=] Pushbar |} |
I)/ Push pad to open“]3

Personal Emergency Evacuation Plan's [PEEP’s]

In the event of any member of staff or visitor who may require ‘assistance during an
evacuation, PEEP’s should be considered with all scenarios to be addressed, including staff
assistance, the use of the persons own wheelchair or any other evacuation aids deemed
necessary in the individual circumstances. Examples may include persons with mobility issues
[elderly or disabled] a member of staff who may be heavily pregnant or any other scenario
where assistance in evacuating may be required.

Liaison with emergency services

There should be senior person nominated to meet the fire and rescue service when they
arrived to provide them with any information they require. They should have an intimate
knowledge of the premises and be in contact with the person conducting the roll call at the
assembly point. The person should have knowledge of all hazardous areas and isolation

switches.

The individual should also be ‘sterile’ in the sense that in the event of a fire, they will have no
other responsibilities other than to meet and greet the fire services and provide them with all

requested information in a concise and clear manner.

The key in the event of a fire is information and communication. What happens in the first two
minutes of a fire is critical; important information which should be readily available when the

Fire & Rescue Service arrives should include:

Where is the fire?

Is anybody missing? [Note; the Fire & Rescue Service do not evacuate buildings —
this is the occupier’'s responsibility]

If somebody is missing, where were they last seen and when?

Where is the building compartmentation? Are there any problems?

Any hazards i.e. storage of gases or flammables?

Where are the isolation switches for utilities?

How long is has the fire been established?

N =

No ok

This list is not exhaustive; however, should form a foundation to work from and any specific
information relating to the premises should be built in.

Fire evacuation drills must be carried out at least annually to evaluate its effectiveness and
the findings recorded. Good practice and many Fire Authorities will normally dictate two fire

drills [as a minimum] in a period of twelve months.



Note; Arrangements should be made to ensure all staff participates in at least one fire drill per
year.

1.13 Staircases

The staircase to the basement is in good order.
1.14 Fire Hazards

Currently there are no fire hazards.

Staff must monitor and manage storage near the exit routes where obstructions may slow
down the process of evacuation.

115 Housekeeping

All fire escape routes should remain clear and free from obstruction at all times. All allocated
fire resisting doors must remain clear from obstruction and remain free to close through the
full swing of the door leaf at all times.

2.0 Assessment Report

Automatic fire alarm detection will be installed along with smoke detectors to cover all areas
of the building. This will minimise the possibility of a fire going undetected in all areas for any
length of time and will allow plenty of time for an evacuation from the premises. Automatic fire
detection must be tested weekly and annually. All tests and inspections must be recorded.

Sufficient fire-fighting equipment will be provided throughout the premises for the use of
trained personnel only. All equipment will be visually checked on a monthly basis and
inspected annually by specialist contractors. All tests and inspections are recorded.
Extinguisher will be placed on wall mounts when the refurbishment is complete.

Emergency escape lighting will be installed where required. Emergency escape lighting must
be tested in-house on a monthly basis as well as being inspected and tested to full duration
annually by specialist contractors. Monthly and annual test and inspection records must be
made available for clarification at the time of future inspections.

Electrical supplies and equipment are provided throughout all areas. PAT testing should be
undertaken periodically as required. Electrical installations must be inspected and certificated
every 5 years. All tests and inspections must be recorded.

All signage needs to be compliant where fitted and genteral housekeeping within the premises
will need to be well managed. A system of management should be on-going.

All records must be made available for clarification at the time of this inspection.
Periodical fire evacuation drills must be undertaken. Fire evacuation drills must be recorded.

All staff should receive periodical fire safety training.



2.1 ‘Restaurant
Fire Safety Risk Assessment
1 Fire hazards
Sources of ignition Lighting equipment and general electrics. Stock
Sources of fuel Low levels of risk.
Sources of oxygen Natural air.
2 People at risk
Staff & visitors Low occupation.
People especially at risk There were no significant persons at risk in this environment.
3 Evaluate, remove, reduce, and
protect from risk.
Evaluate the risk of a fire occurring | Constant observation and staff interaction, pius ievel of detection makes this
very low. [Unlikely]
Evaluate the risk to people from This is a low-risk environment due to the level of safety and management.
fire [Low]
Remove or reduce fire hazards Housekeeping, removal of waste. Remove any obstructions to escape routes
and maintenance.
Remove or reduce the risk to
people

«  Detection & warning The building needs to be provided with an analogue fire alarm system which
meets the requirements of BS5839 Pt 1 L2 Standards. This is a
comprehensive provision of detection to all areas.

s  Fire fighting An adequate provision of firefighting equipment will be provided throughout
the property in the form of fixed installations and portable firefighting
equipment.

e Escape routes The property will operate simultaneous evacuation, with adequate means of
escape.

o Lighting Emergency escape lighting needs to added, fixed lighting.

s Signs & notices All signs need to compliant where fitted.

o Maintenance Thg regujrement for' maintenan.c_e. isa three-part test. The test consists of
maintaining the equipment, facilities and devices:

+ In an efficient state;
. In efficient working order;
s and In good repair
4 Record, plan, inform, instruct
and train
Record significant findings and No real records have been kept. See Management Action Plan — Significant
action taken Findings. [if applicable]
Prepare an emergency plan An emergency plan forms part of the overall fire safety management of the
premises. A plan needs to be in place.
Inform and instruct relevant All department managers are to be made aware of the findings of this report
people; cooperate and coordinate and to ensure this is cascaded effectively to all staff.
with others

Provide training

Training needs to be provided.




5 Review

Keep assessment under review This Fire Risk Assessment to remain valid must be reviewed annually or prior
and revise where necessary to any alterations taking place within the building; the use to which the area is
used; any other circumstances which may require changes to the existing fire
safety arrangements.

3.0 Variation from Approved Standards

As described within the building description [1.1] there are no variations noted from the existing
approved standards.

4.0 Summary

This report undertakes a reasonable and practicable approach to ensure Fire Safety is
implemented. Once any fire safety issuefs] raised in this report are completed it can be
considered the premises will become safe and compliant with low life and fire risks.

At present the premises is considered to be in a category.

Due to the nature of the limited access within this report, fire risks would be considered to be
ina category.

The remedial action plan relates to items that require physical implications, the management
plan relates to items that require management action, including addressing the remedial points
from this and any outstanding risk assessments.

This report must be read in conjunction with any previous risk assessment reviews and
the original risk assessment, which is the definitive document.

Any points raised in previous reports that remain outstanding must be rectified as a
matter of priority.

This Fire Risk Assessment, to remain valid, must be reviewed annually or prior to any
alterations taking place either;

¢ Within the fabric of the building
e The uses to which the building is put

» Any other circumstances which may require changes to the existing fire safety
arrangements

It is recommended that this Risk Assessment should be reviewed not later than
July 2023.

ATC Fire Safety



FIRE SAFETY CHECKLIST 2022

‘,I[!estaurant
Unit 1 Britannia House
75 High Street
Sheerness
Kent
ME2 1TX

The answers to all the questions should be 'yes' [or 'not applicable’]. If the answer to any
question is 'no’ then the reason should be recorded in the report and steps taken to rectify the
deficiency as soon as is practicable. When the work is complete a fire risk assessment should
be undertaken to ensure that the measures taken have not compromised any other part of the

fire safety management plan.

STAGE 1 IDENTIFYING THE FIRE HAZARDS
Potential Hazards Yes/No Comments
1. Is there a system for controlling the
amounts of combustible materials, No Due to refurbishment and building work no systems are
flammable liquids and gases that currently in place.
are kept in the work place?
2, Is the system operating effectively? No As above.
3. Are all combustible materials, As ab
flammable liquids and gases stored No S above.
safely?
4. Are all heaters fitted with suitable As above
guards and fixed in positions away No

from combustible materials?

5. Are _aII item§ of portable electrical As above
equipment inspected regularly? No
[portable appliance testingl

6. Is the wiring of the electrical As above
installation inspected periodically by No
a competent person?

7. Is th_e use of extension leads and As above
multi-point adapters kept to a No
minimum?

8. Are flexes run in safe places where No As above
they will not be damaged?

9. Is the upholstery of furniture in good No
condition?

10. Is the workplace free of rubbish and Under construction.

combustible waste materials? No

11. Is there a designated smoking area

This i - king building.
provided with adequate ashtrays? N/A 915 no-smoking bufiding

12. Have measures been taken to Due to limited access provided this information was not
ensure that smoke and flames obtained at time of inspection.
cannot spread from one NK
compartment within the building to
another?




STAGE 2 IDENTIFYING THE PEOPLE WHO COULD BE AT RISK
Potential Hazards Yes/No Comments
13. Are there a sufficient number of exits of The exits are adequate for the occupation levels
suitable width for the people present? Yes q upat '
14. Do the exits lead to a place of safety? Yes Lead to a place of safety outside the building.
15. Are gangways and escape routes free from No Currently no will under construction.
obstructions?
16. Are the escape routes free from tripping and No As above
slipping hazards? :
17. Are steps and stairs in a good state of repair? Yes Steps in good order.
18. Are final exits always unlocked when the Yes Doors unlocked.
premises are in use?
19. Are the devices securing final exits capable of
being opened immediately and easily without Yes
the use of a key?
20. Are internal fire doors labeiled as such and No fire daors and no labels.
normally kept closed? No
21. Are all fire doors in a good state of repair No Fire doors need fitting.
and the self-closers operating correctly?”
22. Do the doors on escape routes open in the Yes Where applicable.
direction of travel?
23. Are escape routes clearly signed? No To be fitted
24. Are escape routes adequately [it? No Emergency lighting needs to be installed
25. Is there a procedure in place to ensure
disabled staff & visitors can evacuate No No procedure plans provided.
the premises safely
STAGE 3 ELIMINATE, CONTROL OR AVOID THE FIRE HAZARDS
26. Do procedures and practices avoid the use of
combustible materials or processes that use NK As above
heat?
27. Has consideration been given to all
cost-effective measures that could be taken to No Refuse needs to move 6 meters from building
prevent the occurrence of arson?
28. Is there a system in place for calling the Fire Land line fr ti
and Rescue Service? Yes ANEANG FOM IECEREant
29. Have the fire authorities been consulted
regarding the fire precautions in the No Not known

building?




CONSIDER WHETHER THE EXISTING FIRE SAFETY PROVISIONS

STAGE 4
ARE ADEQUATE OR NEED IMPROVEMENT
Potential Hazards Yes/No Comments
30. Where escape/emergency/safety lighting is No records available at ti fi ;
installed, is it in working order and maintained NK e GFinspecton
regularly?
31. Are the call-points, smoke detectors and heat No None fitted
detectors in working order? ’
32. Is the fire alarm tested weekly [using a No As above
different device]?
33. Can the fire alarm be raised without placing As above
anyone in danger? No
34, Are the fire alarm call points clearly visible No As above.
and ungbstructed?
35. Are an adequate number of suitable fire There is no firefiohting equi ;
extinguishers provided? No ' ghting:equipmentin place:
36. Are fire extinguishers and fire blankets As above
suitably located and ready for use? No )
37 Are the fire extinguishers serviced annually by As above
a competent company? No
38. Do systems i.e. automatic door-holding No alarm fitted.
devices, smoke vents, door release N/A
mechanisms etc. operate correctly when the
fire alarm is activated?
STAGE 5 RECORD THE FINDINGS
39. If five or more people are employed, have the
findings of the fire risk assessment been No
recorded?
40. Have staff or their representatives been told This must form part of the man.
about the risk assessment findings? No P agement programme.
41. Has a formal report been prepared and has As above.
this been shown to the staff or their No
representatives?
42, If the workplace is shared with others do they As above.
know about the risks that have been N/A
identified?
43. If the occupiers do not have direct control over As above.
the workplace have the findings been made N/A
known to the Building Managers.




STAGE 6 STAFF TRAINING
Potential Hazards Yes/No Comments
44. Do all staff receive fire safety training No Mandatory annual training is not provided.
annually?
45. Have sufficient personnel been trained in the No practical training is undertaken.
correct use of portable fire-fighting No
equipment?
46. Are fire drills carried out regularly? No No logs kept or found.
47. Have the names of ali staff trained, full and N . . . .
part-time been entered in the fire logbook? g No evidence at time of inspection.
STAGE 7 FIRE ACTION NOTICES AND EMERGENCY/CONTINGENCY PLAN
48. Are fire action notices displayed prominently Fire action notice required
throughout the workplace? No
49. Has an emergency/contingency plan been Management polic
drawn up in case of a major fire? No 9e policy.
50. Is a copy of the emergency/contingency plan
kept ot‘r)\)ér than at thegworlZplace?g ye NK Duc_a to Iimjted access this information was not obtained
at time of inspection.
STAGE 8 CARRY OUT A PERIODIC REVIEW OF THE FIRE SAFETYASSESSMENT
51. Is a copy of the fire risk assessment available Yes A copy of this report W".I be supplied & must be held on
on the premises? the premises for future inspection.
52. |s there a procedure to review the assessment Yes Regular reviews will be undertaken.
in place?




1591 Ajubaju| jo syesuie) Juaung
80UEldWOY) JO JJBIYIUSY JUBLNY
Buioines pue asuBUBjUIEW JO SPIOORY
VIN paise} jse swoayshg uoissaiddng aJig
Bupiues Jo piooey
pa||BIsul JoN ON Vol [ssaysinbugxe uo] ayep 38 si1aysinbunxg a4
9A0QE SY OoN uaej uonoe pue [Aue J s)neq
sAoge sy oN éPpasaquinu A|qenns siocop aly
oAoge Sy ON ¢AAnoays esojo sioop auy oqg
uoioadsul Jo swi e s|gejleAe spiodal o OoN Ve uonoadsul Jo plodsy sJoo( pue syuawpedwon
OoN aoue||dwo? Jo 3JedyIHa) uBUNY
ON 159} Jybiu [eonoeld jo ‘Aue g1 ‘sBuipuiysynsay
ON uae} uoloe pue [Aue 4] s)neq
uonoadsui Jo sl Je B|qe|IBAR SPI038I O ON doueusjurew pue Bunss) jo spiodsy
ON 2 Alyuow pajsa | Bunybiq adessy Aousbiowg
ON paje|dwoo saj0N uonoy ol
aoe|d u sbeubis oN ON Ve pany subig S382130N pue subig
30UEldWOY JO B1BIYIUSY JUSLNY
ON uae} uonoe pue [Aue yi] syneq
oN BugiAies pue soueUBlUEW JO SPICOSY
“PajieIsul APUSLIND Wa)SAS ULele ON OoN Vs swajsAg
ON Bunsa) Apjsem Jo spiooay wuely all4 pue uonoaalaq a4
S9JON ou/saA Ayqisuodsayy
uayeuapun pJojpue jueine)say sjleulng | 9bed

uonesyIa) pue asueusjuiep Buidialag Jo spiosay



‘seb asn jou sa0p Ajusung

soueldwo?) Jo SIedYIHaD) JuBLND
BuIDIAISS [BNUUE JO PI0DaY

uonoadsul Jo auwi) e S|qe|leAe SpJodal ON ON Vs Jssulbua ajeg seo) e Aq paolaes 1sen suope[eIsul seo
juswabeuep Jus
wowsobeuep
uonoadsul Jo swi) B Bjge|IeAR SPI0DS) ON SBA Vs 3|qe|IeAE SPI0ORY yeis Buutesy
gejs uondssay
yes Hunodag
uojoadsul JO awn Je J|qe(IeA. SpJodal ON ON / 3[qe|ieAR SPi00ay suapJep 2414 Buiumea)
B|qE|IBAR SPI0ITY
;suosiad pajgesip Jo uoyendeas ayj 10} [papiacad 4]
VIN 2SN SH U paujel} Jes a1y} a1y 31 S.uewall / UoendeAy
sBuipuly pue spiooey
ON Vd Vs jIUp 811 papJodal I1Se S|jug uonenoeAs
|eAa] Joou Je obieyssip
0} pooy 123002 woy Buiueap desp jo 8INPAYSS MIOM
Buiuesio dasp ise| Jo aled 19nQ ' S19)|14 ‘POOH 13X00D
YIN uayoIuM
188 Aubaju| ayy Jo sinsal pue [s]piooey
VIN 159) Aubayut Jse AuBaju| ayng sondwo)
SI)ON Oou/saA Anqisuodsay
uayepapuf) piojpue] jueINE)SAY S|jeunng Z abed

uoesyIue) pue asueusjulely BuidiAIeg JO SPI0daY




Buioiaies pue sauBUSIUIEW JO SPIODDY
VIN paoiaes pue pajoadsu jse J9siy Aiq

Buaiaies pue eauBuSIUIEW JO SPIcIaY

VIN paoines pue pajoadsu Jse 103anpuo?) Bulupy i
ON uohodadsul Jo slesyan JusLng
'Ul payooq 9q 0} SpasN
ON Vo uonoadsul AleaA g Jo souspiAg uope|jesu] [eatoalg
ON 19160y
‘Ul paxooq 8q o) spasu Bunsa) | vd ON e [e1ep] Bunsey Lvd jo sauspiag Bunsa} 1vd

soueldwo) 4o sjedyiNe)) JusLng
Buoies pue soueusiulew Jo SPICORY

VIN pajoadsul jse waysAg sopjundg
uopoadsul 10 p10oay ssadwed aay
» VIN pejoedsul jse ' HOMBNQ UoRe[RUSA
sojoN ou/sop Amqisuodsey | Ayqisuodsey
usyeMspun piojpue] {euung jueineisay sjjeunng ¢ obed

uonesyue) pue asueudjuiely Buidirleg Jo spiosay







The Regulatory Reform (Fire Safety) Order 2005

Fire Risk Assessment Guidance- Part Five

All Areas and Systems

OF

Unit 1 Britannia House
75 High Street
Sheerness
Kent
ME2 1TX

Prepared by

25" July 2022



CONTENTS

1. Introduction
2. Competency of ATC Fire Safety Consultants
3. Methodology
4. General Fire Safety Hazards
5. Evaluation of the Risk
6. Action Plan Time Scales
7. Definitions - The Regulatory Reform (Fire Safety) Order 2005
71 Meaning of "responsible person” (Article 3)
7.2 Meaning of "relevant person”
8. Relevant Articles of the Regulatory Reform (Fire Safety) Order 2005
8.3 Article 8 - Duty to take general fire precautions
8.4 Article 9 - Risk Assessment
8.5 Article 10 - Principles of prevention to be applied
8.6 Article 11 - Fire safety arrangements
8.7 Article 12 - Elimination or reduction of risks from dangerous substances
8.8 Article 13 - Firefighting and fire detection
8.9 Article 14 - Emergency routes and exits
8.10  Article 15 - Procedures for serious imminent danger and for danger areas
8.11  Article 16 - Additional emergency measures in respect of dangerous substances.
8.12  Article 17 — Maintenance
8.13  Article 18 - Safety Assistance
8.14  Article 19 - Provision of information to employees
8.15  Article 20 - Provision of information to employers and the self-employed from outside
undertakings
8.16  Article 21 — Training
8.17  Article 22 - Co-operation and co-ordination
8.18  Article 23 - General duties of employees at work
8.19  Article 29 - Alterations notices
8.20  Article 37 - Fire-fighters switches for luminous discharge tubes
8.21  Article 38 - Maintenance of measures provided for protection of fire fighters
8.22  Article 32 — Offences

9. The Fire Safety (Employees Capabilities) (England) Regulations 2010  No.471

10. Fire Safety Management

10.1
10.2
10.3
10.4
10.5
10.6
10.7
10.8
10.9

Acceptance of the Fire Risk Assessment

Allocation of resources

Delegation of responsibility

Development of a fire safety culture

Implementation of the findings of the Fire Risk Assessment

Auditing the progress

Maintenance of fire safety provisions

Insurance Implications

Recommendations for the minimum category of fire alarm systems for various.
building occupancies

11.0 Fire Safety Management and the Maintenance of Fire Safety Systems

1.1
11.2
11.3
11.4
11.5
11.6
11.7
11.8
11.9

Automatic Fire Alarm System [AFA’s]
Fire Fighting Equipment

Escape Routes

Compartmentation

Emergency Escape Lighting

Fire Procedures

Fire Door Safety

Fire Evacuation Drills

Fire Safety Signs



11.10
11.11
11.12
11.13
11.14
11.15
11.16
11.17
11.18
11.19
11.20
11.21
11.22
11.23

Smoking

Furniture and Furnishings

Electrical Installations and Portable Appliances
Extension Leads and Electrical Floor Boxes [sockets]
Fire Routines

Records

Emergency/Contingency Plan

Staff Training

Heating

Contractors

Recommended Fire Safety Documentation
British Standards

Building Regulations

References



1 Introduction

Part Two of the fire risk assessment details the methodology used in carrying out the original
fire risk assessment and any subsequent fire risk assessment reviews, and contains extracts
from The Regulatory Reform (Fire Safety) Order 2005 and advice on effective fire safety
management.

Part Two should be read in conjunction with Part One of the original fire risk assessment as
they both make up the integral and complete document.

A copy of both parts of the fire risk assessment will be made available to any authorised
person on request.

The risk assessment is reviewed regularly or when;
(a) there is reason to suspect that it is no longer valid; or

(b) there has been a significant change in the matters to which it relates including when
the premises, special, technical and organisational measures, or organisation of the
work undergo significant changes, extensions, or conversions, and where changes to
an assessment are required as a result of any such review, the “responsible person”
will be advised by ATC Fire Safety Ltd to make them.

2 Competency of Consultants

The Fire Safety Order clearly states that there are two means by which competent persons
might be identified. They must have both ‘sufficient training and experience’ or alternatively
they must possess ‘knowledge and other qualities’, which will in both cases, enable them to
properly carry out the task at hand.

ATC Fire Safety Ltd consultants have served in local authority fire and rescue services or
defence fire authorities. They have extensive operational experience of dealing with a
multitude of different types of fires in a variety of building types. This has resulted in a
thorough understanding of the causes of fire, how fires develop in different materials, the
spread of fire, and the behaviour of people when confronted by smoke and fire.

Our Fire Consultants have also spent some years in a Fire Safety capacity as Inspecting and
Enforcement Officers. This has enabled them to become familiar with the numerous guides
and codes of practice relevant to the types of premises they surveyed. They are familiar with
the protocols and procedures that local authority fire services follow in enforcing the
Regulatory Reform (Fire Safety) Order 2005.

The experience and knowledge that our consultants have gained enables them to be able to
give informed and reasoned advice to our Clients to ensure that they can comply fully with
the applicable legislation. The skills and competency of our Consultants combine with a
methodical approach to ensure a suitable and sufficient Fire Risk Assessment is produced.

It should be noted that acting on behalf of our Client in undertaking the Fire Risk
Assessment and subsequent Fire Risk Assessment Reviews, ATC Fire Safety Ltd becomes
a responsible person as well as the Client being a responsible person under the duty of
Article 5.(3) of the Regulatory Reform (Fire Safety) Order 2005.



3  Methodology

There are five aspects that our consultant has used his professional judgement to consider:

1 Identification of Hazards

2 Assessment of those at Risk
3 Evaluation of the Risk

4 Methods of Control

5 Further Controls that are Necessary

Due regard has been given to the standards of fire safety required for the premises and
training that is necessary to maintain and wherever possible to improve those standards,

and the records to be kept.

Having considered these aspects our consultant has provided his findings in Part One of the
fire risk assessment.



4 General Fire Safety Hazards

These are the deficiencies in the general fire precautions that can affect safety when a fire
has started somewhere in the building and fall into the following categories:-

4.1

4.2

4.3

4.4

4.5

4.6

4.7

Means of escape

Means for securing that the means of escape can be safely and effectively used
at all material times

Means for giving warning and detecting fire

Means for fighting fire

Maintenance of systems and provisions

Fire safety management, planning and the Fire Emergency Plan

Fire safety procedures and training

Our Consultant has applied his professional knowledge, judgement and experience to check
and assess fire and general hazards in the premises. Any findings are provided in Part One
of the fire risk assessment.



5 Evaluation of the Risk

The Health and Safety Executive defines risk as: “the chance, high or low, that somebody
could be harmed together with an indication of how serious the harm could be.” Therefore
‘risk’ is a combination of the likelihood (of fire) and the consequences (of fire) being realised.

Setting out a risk assessment matrix gives some guidance to the severity of the risk and a
basic matrix is shown below. The matrix is too simple to cover affects due to deficiencies in
the fire safety standards in premises as the insignificant can result in tragedy.

Potential Consequences of Fire

Likelihood of Fire

Extreme Harm

Slight Harm Moderate Harm

Trivial risk

Low

Substantial Risk

Medium

Subs.t'a;.tia_l Risk

High

Fires do occur due to three main reasons:
1.  They are started deliberately.
2.  They occur because people are not alert to fire hazards.

3.  They occur because people are careless of fire hazards.



6 Action Plan Time Scales

The “responsible person” should review the measures and initiate action in the
recommended time scale as follows:

Risk level Action Timetable
. No action is required and no detailed . .
Trivial records need be kept No action required

No major additional fire precautions
required. Reasonably practicable
improvements may involve minor cost.

All work that can be undertaken by site
staff is to be progressed with aim for
completion in two months.

Work requiring outside contractors
should be put out to tender and tenders
returned within  one month. All
deficiencies should be rectified as soon
as practicable following the return of
tenders with completion within three
months of the return of tenders

Risk reduction measures should be
implemented taking into account cost.
Where moderate risk is associated with
extreme harm, a further assessment
should be made immediately to reduce
the risk or potential harm.

All work that can be undertaken by site
staff is to be progressed with aim for
completion in one month.

Work requiring outside contractors
should be put out to tender and tenders
returned within  one month. All
deficiencies should be rectified as soon
as practicable following the return of
tenders with completion within iwo
months of the return of tenders

Substantial

To reduce the risk considerable
resources might have to be allocated. If
the premises are unoccupied, it should
remain so until the risk has been
reduced. If the premises are occupied,
urgent action should be taken.

All work that can be undertaken by site
staff is to be progressed with aim for
completion in one week.

Work requiring outside contractors
should be put out to tender and tenders
returned  within  one month. All
deficiencies should be rectified as soon
as practicable following the return of
tenders with completion within one month
of the return of tenders

Premises (or relevant area) should not
be occupied until the risk is reduced.

Our Consultant will endeavour to get all
INTOLERABLE risks rectified at the time
of the assessment. If an INTOLERABLE
risk cannot be cleared immediately, due
to there being no Client representative on
site, ATC Fire Safety Ltd will contact the
Client by telephone with details of the
INTOLERABLE risks and the immediate
action required.




7  Definitions - The Regulatory Reform (Fire Safety) Order 2005

7.1 Meaning of "responsible person" (Article 3)

In this Order "responsible person” means

(a)

(b)

in relation to a workplace, the employer, if the workplace is to any extent under
his control;

in relation to any premises not falling within paragraph (a)—

I the person who has control of the premises (as occupier or otherwise) in
connection with the carrying on by him of a trade, business or other
undertaking (for profit or not); or

II.  the owner, where the person in control of the premises does not have
control in connection with the carrying on by that person of a trade,
business or other undertaking.

Meaning of "relevant person”

(a)

(b)

any person (including the “responsible person”) who is or may be lawfully on the
premises; and

any person in the immediate vicinity of the premises who is at risk from a fire on
the premises, but does not include a fire-fighter who is carrying out his duties
(fire-fighting, road traffic accidents and other emergencies)

Article 5 gives direction to the principal articles where the “responsible person” must comply
with duties set within those articles:

Article 5: Duties under this Order

1.

Where the premises are a workplace, the “responsible person” must ensure that
any duty imposed by articles 8 to 22 or by regulations made under article 24 is

complied with in respect of those premises.

Where the premises are not a workplace, the “responsible person” must ensure
that any duty imposed by articles 8 to 22 or by regulations made under article 24
is complied with in respect of those premises, so far as the requirements relate

to matters within his control.

Articles 8 to 22, 29, 37 and 38 form the main part of the Fire Safety Duties with only article
23 not applying directly to the “responsible person” but to employees.



8 Relevant Articles of the Regulatory Reform (Fire Safety) Order 2005

The subject heading of each article in Part 2 of the Fire Safety Order — fire safety duties is
listed below:

Article 8: Duty to take general fire precautions

Article 9: Risk assessment

Article 10: Principles of prevention to be applied

Article 11: Fire safety arrangements

Article 12: Elimination or reduction of risks from dangerous substances

Article 13: Fire-fighting and fire detection

Article 14: Emergency routes and exits

Article 15: Procedures for serious and imminent danger and for danger areas

Article 16: Additional emergency measures in respect of dangerous substances

Article 17: Maintenance

Article 18: Safety assistance

Article19: Provision of information to employees

Article 20: Provision of information to employers and the self-employed from outside
undertakings

Article 21: Training

Article 22: Co-operation and co-ordination

Article 23: General duties of employees at work

Article 29: Alterations Notice

Article 37: Fire Fighters Switches for Luminous Discharge Tubes

Article 38: Maintenance of measures provided for protection of fire fighters

Article 8 - Duty to take general fire precautions
“The “responsible person” must—

(a) take such general fire precautions as will ensure, so far as is reasonably
practicable, the safety of any of his employees; and

(b) in relation to relevant persons who are not his employees, take such general fire
precautions as may reasonably be required in the circumstances of the case to
ensure that the premises are safe”

Article 9 - Risk Assessment
“The “responsible person” must make a suitable and sufficient assessment of the risks to

which relevant persons are exposed for the purpose of identifying the general fire
precautions he needs to take...”



Article 10 - Principles of prevention to be applied

"Where the “responsible person” implements any preventative and protective measures he
must do so on the basis of the principles specified in Part 3 of Schedule 1
The principles are-

(a) Avoiding risks;

(b) Evaluating the risks which cannot be avoided,;

(c) Combating the risks at source;

(d) Adapting to technical progress;

(e) Replacing the dangerous by the non-dangerous or less dangerous;

(f) Developing a coherent overall prevention policy which covers technology,
organisation of work and the influence of factors relating to the working

environment;
(g) Giving collective protective measures priority over individual protective

measures; and
(h) Giving appropriate instructions to employees”

Article 11 - Fire safety arrangements

"The “responsible person” must...make and give effect to...arrangements...for the effective
planning, organisation, control, monitoring & review of the preventive and protective

measures"

Article 12 - Elimination or reduction of risks from dangerous substances

"Where a dangerous substance is present...the ‘responsible person” must ensure that
risk...related to the...substance is either eliminated or reduced as far as is reasonably

practicable”
Article 13 - Firefighting and fire detection

"Where necessary...the “responsible person” must ensure that the premises are...equipped
with...fire detectors and alarm and fire-fighting equipment”

Article 14 - Emergency routes and exits

"Where necessary...to safeguard the safety of relevant persons, the “responsible person”
must ensure that routes to emergency exits...and the exits themselves are kept clear at all
times... Where necessary...emergency routes and exits requiring illumination must be
provided with emergency escape lighting...in case of failure of their normal lighting""

Article 15 - Procedures for serious imminent danger and for danger areas

"The “responsible person” must establish & where necessary give effect to...procedures...to
be followed in the event of serious & imminent danger to relevant persons,
nominate...competent persons to implement procedures...inform & instruct relevant persons

concerned”

Article 16 - Additional emergency measures in respect of dangerous substances.

“The “responsible person” subject to the risk assessment, must ensure that information on
emergency arrangements is available, suitable warning and other communication systems
are established, escape facilities are provided and maintained, provide information to
relevant accident and emergency services and display information at the premises. In the



event to an incident occurring take immediate steps and permit only essential persons to the
affected area and provide PPE, specialised equipment and plant’

Article 17 — Maintenance

"Where necessary in order to safeguard the safety of the relevant persons the “responsible
person” must ensure that the premises and any facilities, equipment & devices
provided...are subject to suitable system of maintenance and are maintained...in efficient
working order and in good repair”

Article 18 - Safety Assistance

“The “responsible person” must...appoint one or more competent persons to assist him in
undertaking the preventive & protective measures”

Article 19 - Provision of information to employees

"The “responsible person” must provide his employees with comprehensive and relevant
information”

Article 20 - Provision of information to employers and the seif-employed from outside
undertakings

“The “responsible person” must ensure that comprehensible and relevant information is
provided to employees from outside undertakings and to ensure such employees from
outside undertakings are provided with appropriate instructions and comprehensible and
relevant information regarding any risks to that person”.

Article 21 — Training

"The “responsible person” must ensure that his employees are provided with adequate
safety training”

Article 22 - Co-operation and co-ordination

“Where two or more “responsible person’s” share, or have duties in respect of, premises
(Whether on a temporary or a permanent basis) each such person must, co-operate, Take
all reasonable steps to co-ordinate necessary measures, and provide information”

Article 23 - General duties of employees at work

“Every employee must, while at work take reasonable care for the safety of himself and
others co-operate with their employer, inform their employer or any other employee with
specific responsibility for the safety of his fellow employees of any hazard”

Article 29 - Alterations notices

“Where an alterations notice has been served in respect of premises, the “responsible

person” must, before making any of the specific changes which may result in a significant
increase in risk, notify the enforcing authority of the proposed changes”.



Article 37 - Fire-fighters switches for luminous discharge tubes

"This article applies to apparatus...designed to work at a voltage exceeding the prescribed
voltage" "The cut-off switch must be...so placed and coloured or marked as to satisfy the
local fire authority". “The “responsible person” must give notice to the...authority showing
where the cut-off switch is to be placed and how it is to be coloured or marked"

Article 38 - Maintenance of measures provided for protection of fire fighters

"Where necessary in order to safeguard the safety of fire-fighters in the event of a fire, the
“responsible person” must ensure that the premises and any facilities, equipment and
devices provided ... for the use by or protection of fire-fighters are subject to a suitable
system of maintenance and are maintained... in efficient working order and in good repair”.

Article 32 — Offences
It is an offence for a “responsible person” to:-

(a) Fail to comply with any requirement or prohibition imposed by articles 8 to 22
and 38 where that failure places one or more relevant persons at risk of death or
serious injury in case of fire;

(b) Fail to comply with any requirement or prohibition imposed by regulations made
under article 24 where that failure places one or more relevant persons at risk of
death or serious injury in case of fire;

(c) Fail to comply with any requirement imposed by article 29(3) or (4) (alterations
notices);

(d) Fail to comply with any requirement imposed by an enforcement notice;

(e) Fail to ensure that luminous tube signs which are installed in premises complies

with article 37 (3), (4), (6), (8) or (9)
it is an offence for any person to:-

(a) Fail to comply with article 23 (general duties of employees at work) where that
failure places one or more relevant persons at risk of death or serious injury in
case of fire;

(b) Make in any register, book, notice or other document required to be kept an entry

which he knows to be false

(c) Give any information which he knows to be false

(d) Obstruct, intentionally, an inspector in the exercise or performance of his powers
or duties under this Order;

(e) Falil, without reasonable excuse, to comply with any requirements imposed by an
Inspector under article 27(1) (c) or (d);

(f)  Pretend, with intent to deceive, to be an inspector;

(g) Fail to comply with the prohibition imposed by article 40

(h) Fail to comply with any prohibition or restriction imposed by a prohibition notice.

9 The Fire Safety (Employees Capabilities) (England) Regulations 2010 No.
471

This regulation came into force on 6 April 2010 and applies to England only. It requires
employers to take employees’ ‘capabilities’ as regards health and safety, so far as they
relate to fire, into account when entrusting tasks to them.



The regulation is intended to ensure that all tasks are allocated to employees with the
necessary skill and experience to do them safely and applies to all tasks carried out in the
course of the business, not just those (such as carrying out risk assessments) which relate
directly to health and safety.

10 Fire Safety Management

The aim of the fire risk assessment is to ensure compliance with The Regulatory Reform
(Fire Safety) Order 2005. The success of a fire risk assessment is largely dependent upon
the “responsible person’s” understanding of the perceived risk and the potential
consequences. The assessment details the importance of effective fire safety management.

The “responsible person” should take into consideration the following:
10.1 Acceptance of the Fire Risk Assessment

This risk assessment, covering all significant risks, which may affect those who may be
affected by fire, has been carried out to comply with the “responsible persons” duty to carry
out a suitable and sufficient fire risk assessment.

The “responsible person” should accept the findings and recommendations of this fire risk
assessment and critically examine it to ensure that the findings are understood and
supported by senior management and communicated to all employees and where
appropriate other relevant persons.

The concept of ATC Fire Safety Ltd fire risk assessments and services is to provide the best
cost-effective advice and services to comply with The Regulatory Reform (Fire Safety) Order
2005.

10.2 Allocation of resources

Dependent on the level of risk within the premises and the premises type, will determine the
level of resources required to ensure a satisfactory standard of fire safety. Where
substantial risks have been identified in the action plan, resources may have to be allocated
in order to comply with the required findings.

The items identified in the action plan have been prioritised and the “responsible person’
should ensure that all the findings and actions identified are rectified.

10.3 Delegation of responsibility

it is important, particularly in large premises or organisations, that certain responsibilities are
delegated to appropriate competent persons.

The competent persons should be given the appropriate authority to allocate the relevant
resources as considered necessary.

10.4 Development of a fire safety culture

The appropriate findings of the fire risk assessment should be communicated to all
employees and other relevant persons. The organisation should develop an appropriate
culture of fire safety awareness. Employees should understand the need to report any
potential fire safety hazards, acts or omissions to the “responsible person” for fire safety
matters.



10.5 Implementation of the findings of the Fire Risk Assessment

The findings of the fire risk assessment should be implemented within the recommended
time scales given in the action plan.

10.6 Auditing the progress

The items identified within the action plan should be audited to ensure that the findings have
been rectified within the given time scales or an appropriate plan is put in place to carry out
any works identified when sufficient resources are made available.

The fire risk assessment should be annotated accordingly.

10.7 Maintenance of fire safety provisions

Once the findings and items identified in the action plan have been completed, the fire safety
provisions should be maintained to a satisfactory standard. The fire risk assessment should
be reviewed annually and if any significant changes have been made within the premises.

10.8 Insurance Implications

Implementation of the findings of the fire risk assessment and continual maintenance of
appropriate fire safety provisions should assist in ensuring that any insurance premiums for
the premises are maintained as low as possible.

10.9 Recommendations for the minimum category of fire alarm systems for various
building occupancies.

The following recommendations are made in order that clients can achieve an adequate
level of fire alarm provision for their premises.

Recommended Minimum Category of

Type of Premises Fire Alarm System
Offices; shops; factories; warehouses; Category M, with possible need for
educational premises; places of assembily; automatic fire detection in certain remote
theatres and cinemas; transport premises areas, areas where a fire could develop
and facilities unobserved, as a compensating feature for

inadequate structural fire protection, etc
Hotels, hostels and large boarding houses Category L2

Residential care premises (residents Category L2
capable of evacuating themselves)

Residential care premises (more than 10 Category L1
residents above ground floor or a significant
proportion of residents dependent on staff
assistance for evacuation)




11.0 Fire Safety Management and the Maintenance of Fire Safety Systems

The most sophisticated fire protection measures are rendered useless if they fail to function
correctly. The maintenance of fire safety installations is mandatory and paramount in the role
it undertakes in the fire safety strategy as a whole.

You must regularly check and maintain all your fire safety equipment. This includes fire-
fighting equipment, fire warning systems, escape routes and emergency escape lighting.

It identifies that effective fire safety depends on a combination of physical fire precautions
and a robust system of effective management. Fire safety in the healthcare environment is
particularly challenging since many healthcare building occupants will require some degree
of assistance from healthcare staff to ensure their safety in the event of a fire.

Records

» You are strongly recommended to make and keep records
* By keeping records you can prove that you have acted responsibly
* |f you don’t have records it leaves the matter open to doubt

Records Shouid Include:

= Reviews of the Risk Assessment

» Fire Safety Policy, procedures or arrangement

= Training records

= Dirills

» Certificates for the installation and maintenance of any fire safety systems

Inspectors can demand to see the records.

Know What to Do

It is important that everyone knows what to do in the event of a fire and that they make a fire
plan. This should include:

= Knowing the location, operation and safe method of use of any firefighting equipment
= Ensuring that all escape routes are known, unobstructed and free from trip hazards

» Knowing the means of raising the alarm in the event of fire

= An evacuation plan with an external Fire Assembly Point and

* Knowing how to call the Fire and Rescue Service in the event of fire

Risk to Fire Fighters

Under the provisions of the Fire Safety Order the responsible person must ensure that, any
facilities required for the use by, or protection of fire-fighters are regularly maintained, in
efficient working order and in good repair.

Calling the Fire and Rescue Services

The process for calling the Fire and Rescue Service in an emergency must include giving
the postcode along with the full address. It is recommended that a laminated card [black on
yellow] is positioned prominently by the telephone and or exit.



Unit 1 Britannia House
75 High Street
Sheerness
Kent
ME2 1TX

11.1  Automatic Fire Alarm [AFA]

Fire safety in buildings is controlled by the Fire Safety Order. If you are a:

= Building owner

=  Employer

= Landlord

= Managing agent s =
= Have control of a premises to any extent

Then the safety of those who use your premises and your alarm are your responsibility. This
will include having suitable fire safety measures in place, arrangements for reacting to a fire
alarm sounding, and identifying and dealing with false alarms.

The AFA system can include:

*  Manual break glass call points = Control panels
& Smoke detectors = Bells and sounders
*  Heat detectors = Light beacons

With the increasing use of AFA systems it is inevitable that the number of false alarms will
also increase. This causes unnecessary and costly interruption to your business and
unnecessary calls to the Fire Service. The responsibility for managing, testing and
maintaining the fire alarm system sits with the responsible person for the building, not the fire

and rescue service.

Calls from AFAs are now being challenged by the Service’'s emergency call handling staff,
they are beginning to ask you to confirm that there is an actual fire or signs of a fire before a

fire appliance will be dispatched.

This will apply to all calls whether they are made from the affected building, through a call
handling organisation [e.g. RedCare] or some other method.

The fire alarm system must be tested weekly by operating a different trigger device [break
glass] to include any associated detection provision and recorded in the fire log-book.

BS5839 states that during a one-year period ALL detection devices must have been tested
at least once.

Do your procedures need to be reviewed?
11.2 Firefighting Equipment

The risk of a small fire developing into something larger and more serious can be greatly
reduced by appropriate fire-fighting equipment and having sufficient persons trained in how

to use them safely.



Fire extinguishers must be serviced and tested annually by a competent person to the
standard laid down in the regulations currently in force [BS5306 Pt 3].

11.3 Escape Routes

All exits required for means of escape purposes must be easy to open from the inside,
preferably without the use of a key. ldeally Fire Exits should be of the Push Bar to Open

type.

Everyone can be safe as well as secure provided that they make sure, that shouid they need
to get out in an emergency, they can easily open doors and windows. Keys for this purpose
should be easily accessible and kept close to the Fire Exits.

All escape routes must be kept clear, signed as necessary and have sufficient light for all
occupants to escape safely in the event of a power failure.

YOU MUST PROTECT THE ESCAPE ROUTES

[ Corridors and Staircases ]

11.4 Compartmentation

One of the best defences against fire spread and ensuring people can evacuate the
premises safely is compartmentation. Fire-resisting walls and doors achieve this protection.
Although we talk about fire spread, this only relates to reducing the damage to the building,
more importantly, the spread of toxic fumes, hot gasses, and smoke has a severe
detrimental effect on anyone trying to escape from the building.

Ensure that your doors close effectively and that fire doors are fitted with intumescent strips
and smoke seals.

11.5 Emergency Escape Lighting

There must be sufficient emergency escape lighting to cover both the internal and external
escape routes. A provision of emergency escape lighting must also be in windowless rooms
and toilet areas exceeding 8m?

Emergency escape lighting is normally required to operate fully automatically and give
illumination of a sufficiently high level to enable all persons of all ages to evacuate the
premises safely. Lighting to escape stairs should be on a separate circuit from that supplying
any other part of the escape route.

Standards for the installation of system emergency escape lighting are given in BS Pt1
5266:2005.

There are generally two types of emergency escape lighting;
e Non-maintained — The emergency escape light units only illuminate in the event of a
mains failure.
» Maintained — The emergency escape light units are illuminated at all times using the
same lamps for both normal and emergency operation.

BS5266 recommends a test procedure, the main points being;

Daily - check indicator light and that all maintained luminaries are operating.



Monthly — an operational test for a short period.

Annually — test for at least one hour for 3 hour rated systems.

Three yearly — Test for full duration.
Subsequently — for self-contained systems test yearly for the full duration.

During each test, the lights should be checked for correct operation. After testing, the supply
should be restored and then checked to ensure that the system is charging correctly.

A detailed test schedule and test reports are listed in BS5266.

It is recommend that premises where the emergency / escape lighting is three years old or
more that a practical night test should be undertaken to ensure that there are sufficient levels
of emergency escape lighting to enable the premises to be safely evacuated.

Note to comply with the proposed European regulations, the tests should be monthly
and annually, i.e. a full discharge.

11.6 Fire Procedures

It is often “assumed” that it is the responsibility of “fire fighters” to evacuate a
building, this is not the case. Fire Authorities nationally are beginning to ask what
arrangements you have to evacuate those in your employment or care in the event of an

emergency.

You must have a Personal Emergency Evacuation Plan for any disabled person.
1.7 Fire Door Safety

it is strongly recommended that a monthly check should be carried out, recorded and include
the following:

e Numbered door schedule to assist in the identification of relevant doors
e Smoke seals are checked

e [Intumescent strips are checked

e Door closing device is checked

¢ Vision panel including the glazing is checked

e Door handles / Push Bar to Open are checked

o Door hold open device is checked

¢ Integrity of fire door is checked

To be effective therefore a fire door must close firmly and securely into the frame and be
held there until the intumescent seal is activated, leaving no escape route for flames or

deadly smoke.
And it must do this every time the door is closed.
11.8 Fire Evacuation Drills

Fire evacuation drills must be carried out at least annually to evaluate its effectiveness and
the findings recorded. Good practice and many Fire Authorities will normally dictate two fire



drills [as a minimum] in a period of twelve months. Multi-occupancy buildings and premises
with a high staff turnover, may need to carry fire drills out more often.

Fire Drills are designed to test the evacuation procedures to their maximum or near
maximum capacity therefore these drills must be timed accordingly.

Generally a building should be evacuated in 2.5 minutes if using simultaneous evacuation, or
on investigation if using progressive horizontal or phased evacuation. However, one-in-ten
workers admit that, upon hearing the alarm, they sit at their desks for over 1 minute before
deciding to leave, regardless of whether they believe the alarm to be due to a real fire or not.
6% first grab a cup of tea or coffee on hearing the alarm, and then leave the building.

11.9 Fire Safety Signs

Fire Safety signs containing symbols or pictograms which conform to the requirements of
BS5499 will meet the requirements in the new Regulations, provided they continue to fulfil
their purpose effectively.

Further guidance on Safety Signs and Signals can be found in The Health and Safety
[Safety Signs and Signals] Regulations1996.

For a safety sign to comply it must be in a pictogram form.

11.10 Smoking

On 1%t July 2007, it became illegal to smoke in enclosed public places and workplaces. All
organisations should now be displaying, in a prominent position by their entrance, a sign
stating that smoking is not allowed inside.

11.11 Furniture and Furnishings

When new furniture and furnishings are purchased, they should be fire resistant to the
relevant British Standard. Fire resistant means the ease with which the furniture and
furnishings catch fire and the speed with which they burn will be reduced.

It does not mean that the furniture and furnishings does not burn.

Furniture and furnishings can burn vigorously giving off highly toxic fumes.

11.12 Electrical Installations and Portable Appliances

There should be no obvious defects in the electrical wiring system. Sockets and switches
should be securely fixed to the wall.

Flex to electrical appliances should not run under carpets, or positioned to cause a trip
hazard. The use of multiple adapters must be discouraged. Where their use is unavoidable
however, they should be of the fused type and care should be taken that they are not
overloaded. Fuses should be correctly rated for the appliance in use.

An inspection of the fixed electrical installations should be carried out annually by a
competent engineer in accordance with the regulations currently in force [BS7671: 171
edition IEE wiring regulations] and a certificate issued at least every five years.



All electrical equipment should be installed and maintained in a safe manner by a competent
person. If portable electrical equipment is used, including items brought into the workplace
by staff, then it should be visually inspected and undergo Portable Appliance Testing [PAT]
at intervals suitable for the type of equipment and its frequency of use [refer to HSE
guidance]. If there is any doubt about the safety of the electrical installation you should

consult a competent electrician.

11.13 Extension Leads and Electrical Floor Boxes [sockets]

The unnecessary or excessive use of extension leads must be
monitored or consideration must be given to installing additional
sockets. Reel type extension leads must be fully unwound when in
use to avoid heat build up and thus avoid becoming a fire risk.

Care must be taken to ensure that electrical floor supply boxes are
used correctly and that the cables are not damaged by incorrect

positioning.

11.14 Fire Routines

There must be a clear fire evacuation plan, which is practised
regularly to ensure that everyone knows what they should do in
case of a fire. Fire Action Notices should be compieted correctly [to
include the Fire Assembly Point].

11.15 Records

Whilst there is no requirement to provide written records, there is a requirement to comply
with the Fire Safety Order and therefore a need [if required] to show compliance. Article 11
imposes a duty to record fire safety arrangements under prescribed conditions. Records
play an important part in the fire safety procedures. The responsible person must have
arrangements in place for the planning, organisation, control, monitoring and review of
preventive and protective measures and under specified conditions, must record those

arrangements.

This means that general fire precautions provided should be subject to

@ ‘planning, organisation, control, monitoring and review’. These processes

v should be recorded, but there is no express requirement to record the

resuits of routine testing, although this would be good practice and allow

the responsible person to evidence that testing has taken place, should
the need arise.

Note: Ali test certificates for the testing and maintenance of fire safety equipment and
installations should normally kept on site, along with the fire safety risk assessment and

should be available for inspection when required.
11.16 Emergency/Contingency Plan
The plan should be appropriate to the premises and could include:

e how people will be warned if there is a fire

¢ what staff / contractors / visitors etc should do if they discover a fire
e how the evacuation of the premises should be carried out

¢ individual needs / risks relating to those with disabilities [PEEP]



e where people should assemble after they have left the premises and procedures for
checking whether premises have been fully evacuated

 identification of key escape routes, how people can gain access to them and escape
from them to a place of total safety

e arrangements for fighting the fire

e the duties and identity of staff who have specific responsibilities if there is a fire

« arrangements for the safe evacuation of people identified as being especially at risk,
such as those with disabilities, contractors and visitors

e any machines / appliances / processes / power supplies that need to be stopped or
isolated if there is a fire

e specific arrangements, if necessary, for high risk areas

» contingency plans for when life safety systems are out of order, e.g. fire-detection
and alarm systems, sprinklers or smoke control systems

e how the Fire and Rescue Service and any other necessary services will be called
and who will be responsible for doing this; and

e procedures for meeting the Fire and Rescue Service on their arrival and notifying
them of the locations of any remaining persons in the building and of any special
risks e.g. location of highly flammable materials, gasses, etc

11.17 Staff Training

Under the Fire Safety Order a comprehensive programme of fire safety training must be in
place for all staff to include:

= how to raise the alarm if they discover = how and where to evacuate the building
a fire
= how to contact the fire service = where to assemble and who to report to

11.18 Heating

The use of portable heating devices having a naked flame should not be used except in
emergency circumstances [e.g. power cuts, etc.].

If used they must conform to the appropriate British Standard. On such occasions, the
heater should be securely anchored in a safe and suitable position and away from draughts.

Where a portable heating device for example a convector or cil filled heater is to be used,
staff should carry out an assessment of risk, involving everyone, in order to ensure the
safety of everybody within the premises.

Boilers and central heating systems should be serviced annually by a competent
professional and in accordance with the manufacturers or British Standards
Guidance.

Gas Safe Register is the hallmark for gas safety in Great Britain. Gas Safe
Register replaces CORGI gas registration as the official gas safety body. Only
Gas Safe registered engineers should carry out work on gas appliances or
installations.




11.19 Contractors
Any policy regarding the management of on-site contractors should include:

* No smoking policy on site

e Lone worker policy

o A “Permit for all Hot Work” being carried out

o Contractors to be aware of the Fire Procedure

s Contractors to be made aware of the location of firefighting equipment

s Contractors to be made aware of nearest Break Glass [Manual call point]

e Are correct procedures in place for “confined space” working

¢ All fire stopping must be completed prior to the work being signed off

o Contractors to report both arrival and departure on site and confirm that the area has
been left both clean and safe

¢ Has the area been checked, before and after, by a responsible person of Durtnalls

e If there is an impairment affecting the fire alarm and/or the emergency escape
lighting there must be a suitable alternative arrangement in place to deal with any
incident

¢ Do the works come under Construction Design and Management regulations [CDM]?

* [s arisk assessment and/or a method statement required?

There may be other areas that need to be addressed.

Work safe, be safe, stay safe.......

11.20 Recommended Fire Safety Documentation

The following may be required by the Enforcing Authority and/or other inspecting agencies
e.g. Fire and Rescue Service, the Building Inspector, etc.

The Fire Safety Risk Assessment and Reviews

The initial Fire Safety Risk Assessment will always be a valid legal document and may be
used for guidance and premises definition.

The Review will clearly indicate whether the company has undertaken to address the
problems identified. The Review not only assesses the premises for current risk elements,
but also monitors the remedial action plan from the initial assessment [or previous review].

Fire Service Emergency Plans

Should, if applicable, include the following:
Call Points

Detection

Emergency Escape Lighting
Sounders

Fire Action Notices

All Fire Signs

All Fire Routes

Fire Exits / Final Exits
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9. Fire Assembly Point[s]

10. Services isolation points [water, gas, electricity, etc]

11. Fire compartmentation/zones of protected areas such as lobbies, corridors,
staircases, ventilation and fire dampers etc

12. Location of Main Fire Alarm Panel and all repeater panels

13. PEEP’s [Personal Emergency Evacuation Plan]

Confirmation and evidence as a result of alterations, additions and new build — Compliance
to Approved Document B.

Access to, or confirmation of, a current list of all personnel attending annual fire
lecture/seminar in accordance with the Fire Safety Order.

Disaster Recovery Plan

Statistics show that about 50% of companies that experience a severe fire will go out of
business. Issues that need to be considered are:

¢ Replacement of supplies, goods and equipment
e Alternative locations for carrying on the business
e Back-up of IT systems

¢ Adequate level of insurance cover

11.21 British Standards

British Standards [BS] have European equivalents [EN]. Both generally comply with the
same standard.

11.22 Building Regulations

This report is without prejudice to any inspection undertaken by the Local
Authority/Approved Inspector under the provisions of current Building Regulations or
associated Local Acts.
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